[image: image21.jpg]


WOC APPLICANT NAME:      
Without Compensation (WOC) Appointment

To begin the application process, please visit: http://www.northflorida.va.gov/Research/WOC_Application/
	APPLICATION PACKET INDEX
	DOCUMENT
FORMAT
	WHO MUST
SIGN?

	 FORMCHECKBOX 

	1. Without Compensation (WOC) Application Instructions
	

	N/A

	 FORMCHECKBOX 

	2. WOC Mandatory Training Instructions
	

	N/A

	 FORMCHECKBOX 

	3. OF306 - Declaration for Federal Employment (NOT OPTIONAL)
	

	WOC

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	4. I-9 Employee Verification Form (NOT OPTIONAL)
Physician Application (Required only if you are a Physician)  OR 
Nurse Application (Required only if you are a Nurse)  AND/OR
Associated Health Occupation Application (Required for any other type of license)
	







	WOC
WOC

WOC
WOC

	 FORMCHECKBOX 

	5. Education Verification/Copy of Résumé
	

	WOC

	 FORMCHECKBOX 

 FORMCHECKBOX 

	6. Copy of Professional License (If Applicable)
Certification of Licensure (VA Form 4682-2) (If Applicable)
	Photocopy


	N/A
WOC

	 FORMCHECKBOX 

	7. WOC Non-Citizen Memorandum (To be completed by PI)
	

	PI

	 FORMCHECKBOX 

	8. Valid Visa & I-20/Work ID.  (Please include any related Non-Citizen documentation.)
	Original
	N/A

	 FORMCHECKBOX 

	9. WOC Position Description
	

	PI

	 FORMCHECKBOX 

	10. WOC Patient Contact Statement
	

	PI

	 FORMCHECKBOX 

	11. Scope of Practice – Human or Animal (Including details of required computer access)
	

	WOC & PI

	 FORMCHECKBOX 

	12. Research Scope of Practice for CPRS
(Required only if you will be accessing the Computerized Patient Record System)
	

	WOC & PI

	 FORMCHECKBOX 

	13. WOC Experience Working with Animals
	

	WOC & PI

	 FORMCHECKBOX 

	14. Animal Contact Health Questionnaire (Required if you are working on an animal study) 
	

	WOC

	 FORMCHECKBOX 

	15. Guide For Orientation of New Employees
	

	PI

	 FORMCHECKBOX 

	16. Research Employee Safety Orientation Agreement
	

	WOC & PI

	
 FORMCHECKBOX 

	17. Certificates for Completed Trainings (See Item #2 above)
 FORMCHECKBOX 

“Ethics Most Wanted” Video
 FORMCHECKBOX 

VA Human Subjects Protection and 
 FORMCHECKBOX 

VHA Privacy Policy and Information 
Good Clinical Practices, Basic Course
        Security Awareness and Rules of Behavior

 FORMCHECKBOX 

VHA Privacy Policy Training
 FORMCHECKBOX 

VA ORD Biosecurity Training, Basic Course
 FORMCHECKBOX 

Information Security 201

Animal-Related Trainings, As Applicable

 FORMCHECKBOX 

Working with the VA IACUC
 FORMCHECKBOX 

Working with ‘Lab Animal’ in Research Settings
	Paper Copies
	N/A

	 FORMCHECKBOX 

	18. VA-WOC Appointee Intellectual Property Agreement
	

	WOC

	 FORMCHECKBOX 

	19. VA National Rules of Behavior (VA Handbook 6500, Appendix G)
	

	WOC


North Florida/South Georgia Veterans Health System


RESEARCH SERVICE








KEY:
[image: image21.jpg] = Microsoft Word Document (Requires Microsoft Word)  |  [image: image22.jpg]


 = Adobe PDF Document (Requires Adobe Reader or Adobe Acrobat)

WOC = WOC Applicant  |  PI = Principal Investigator who is hiring the WOC
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