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APPENDIX A

Movement of Laboratory Owned Research Chemicals Procedures

PROCEDURES

The following procedures have been developed to ensure that chemicals used in research laboratories that are moved from one area to another in the same building are done so safety and expeditiously. Protection of human health and the environment must be the primary consideration when performing this type of activity. These procedures may not apply to the movement of new chemicals being delivered by warehouse personnel to users.

· It is the responsibility of the PI to ensure that all proper procedures are followed. Research staff may move chemical bottles from one laboratory to another laboratory if the following conditions are met:

· Staff who will be moving of the bottles must be trained in the proper handling of chemicals. 

· Chemical bottles and containers must be in good condition.

· Chemical bottles or containers must be properly labeled.

· Boxes used to move chemicals must be in good condition and are sturdy enough to handle weight of the bottles of chemicals. The boxes must not be excessively large in order to prohibit overloading or safe handling.

· Bottles of chemicals must be segregated and packed into boxes by hazard class. 

· Non-compatible chemicals must not be packed or moved in the same box.

· Glass bottles and all bottles containing liquids must be packed in boxes with a buffer of vermiculite or other similar absorbent material.

· Plastic or unbreakable bottles of powdered or non-liquid chemicals may be packed with compatible chemicals, without absorbent material.

· Each box of chemicals must be inventoried for contents as it is being packed. The information required to be on the box must include chemical name, number of bottles and quantity of each.

· Boxes must be labeled distinctly with the corresponding inventory page.

· A copy of the inventory must be kept in each box and in the originating lab.

· Carts used to move boxes must be sturdy enough to handle weight of the boxes and terrain it will be moved over.

· All compressed gas cylinder being moved must be secured on a cart or rack. 

· Small lecture bottles must be packed as bottles (see above).

· Adequate spill control materials must be available on the cart used to move the chemicals.

· Proper personal protective equipment must be used by whoever is moving the chemicals. Staff must be trained in the proper method of use.

· If more than five gallons (either in a single container or in multiple ones) are being transported, the facility Industrial Hygienist must be notified prior to the start of the moving action and at the completion of the job.

· A Material Safety Data Sheet (MSDS) must accompany each item being moved if the material is expected to permanently reside at the receiving location. Chemical inventories at the originating and receiving laboratories must be updated to reflect the change in contents in the rooms.

· The facility Industrial Hygienist may be contacted if there are any questions on how to safety transport chemicals.

These procedures apply solely to materials being transported within the NF/SGVHS Medical Center. Other regulations govern the transportation of chemicals on public throughways and if moving by common carriers. The facility Industrial Hygienist may be contacted for further information.
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