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1. PURPOSE  
To establish a procedure and outline responsibility for managing research equipment in order to prevent injury to patients, research subjects and employees.

2. POLICY  
It is the policy of the NF/SGVHS Research Service to identify and notify Engineering Service of any equipment to be used in the Research Service so that it can undergo proper safety inspection.  

3. PROCEDURE

a. Engineering will inspect all research equipment for electrical and safety hazards upon receipt in the NF/SGVHS Medical Center.  For any existing equipment found in Research labs that has not been initially checked, the procedure for conducting electrical and safety checks will be initiated by Research Service using the Engineering electronic work order system.

1) The Biomedical Engineering section of Engineering will maintain all equipment used in direct patient care and human subject research (hereafter referred to as Biomedical Equipment) to include the application of a Biomedical safety sticker as established in Chapter 4 of the Environment of Care Manual.

2) All equipment not falling into the above noted classification will have a VA safety sticker that states, "THIS EQUIPMENT IS NOT IN THE PREVENTIVE MAINTENANCE PROGRAM".  All equipment in this classification will be maintained by the Principal Investigators (PIs’ own laboratory equipment), and the common resource equipment housed in the PI’s laboratory or in the common resource area will be maintained by the Research Service through contract of service or repair. Some common resource equipment can be housed in the PI’s laboratory upon approval by the Research Facilities and Space Utilization Committee with the understanding of the PI that his/her laboratory will provide access for use of the equipment by other investigators and their staff.

b. Laboratory safety inspections, to include visual safety checks, will be conducted on an annual basis by the Subcommittee for Research Safety.  Equipment that does not appear to meet current safety standards will be referred to the Laboratory Safety Officer for Research Service for evaluation.  A suggestion of stopping use of the equipment and either disposal or repair will be given.  The Laboratory Safety Officer will maintain documentation of this activity.

c. The Laboratory Safety Officer for Research Service is located in Room A-523 and may be contacted at extension 6581.


4. RESPONSIBILITIES 
It is the responsibility of the Research Service employees to notify the Research Service Laboratory Safety Officer of any equipment that does not have a VA safety sticker as defined in Procedure 3.a. (above) or operates improperly.  The Laboratory Safety Officer for Research Service is responsible for notifying Engineering for initial inspection of equipment not conducted in the warehouse and for any Biomedical Equipment needing repair.  The Associate Chief of Staff for Research (ACOS/R) will lend support to the management of the research equipment program and will encourage its use by all affected employees under the direction of the ACOS for Research.  This is accomplished, in part, by the employee educational program which alerts staff of their responsibilities in this issue.

REFERENCES 
2010 Hospital Accreditation Standards, Joint Commission on Accreditation of Healthcare Organizations, Oak Park Terrace, Illinois, 2009.
FOLLOW-UP RESPONSIBILITY

This SOP will be reviewed annually, and revised as needed by the Laboratory Safety Officer , ACOS of Research and the Research Facilities and Space Utilization Committee (RFSUC).  Final approval by the R&D Committee is required..
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