NF/SG VHS SRS Laboratory Inspection Check List for Research Safety 
GENERAL INSTRUCTIONS:
The following checklist has been prepared as an assessment tool for the evaluation of VHA Research Safety Laboratories.  The checklist is comprehensive and intended to provide guidance for developing and monitoring research safety program compliance (Appendix A explains acronyms used in this document).

	Return the completed, signed and dated form to Jena Fritz, within 7 working days of the inspection date. 
You may drop off the form in the Research Service GAC document safe, VAMC, Room E584-1. Place form in envelope.
	SRS Assistant:      Jena Fritz

	
	Location:                Commerce Building, 2nd Floor

	
	Tele. Ext.:               6069

	
	Email:                     Jena.Fritz@va.gov


	Principal Investigator’s name and lab information: 
	PI’s Name:          

	
	Lab Coordinator(s) Name:       

	
	Ext:                      Email:       

	
	Date of Lab Inspection:       

	
	List all Laboratory Room 
Numbers that were Inspected:       


	Inspector’s information: Print, sign and date the form: 
	Print Name:       

	
	Ext:                 Email:       

	
	Date:         

	
	Signature:       


NF/SG VHS SRS Laboratory Inspection Check List (Version: Feb. 9, 2012)                              
	NF/SG VHS-SRS LABORATORY INSPECTION CHECKLIST FOR RESEARCH SAFETY

	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	A.  LABORATORY SAFETY - GENERAL

	1.   The work area is free of unnecessary clutter.  Fume hoods and BSC are not used for general storage and have vents/ductwork unobstructed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.  Carpets and/or rugs are not used in labs or work areas where biological or chemical materials are handled.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.   For rooms equipped with sprinklers, all items on shelves have a minimum vertical clearance of 18-inches from sprinkler heads, heating pipes, and lighting fixtures.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.   Functional fire extinguishers, appropriate for the hazard(s) present, are readily available and unobstructed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.   Personnel have access to emergency first aid services or kits.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.   Safety showers and eyewashes are located wherever hazardous agents are used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.   Eyewash and safety showers are tested and results are documented in accordance with facility policy.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8.   An occupational noise monitoring program is implemented when potentially hazardous noise exists.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9.   Personnel who are required to use respirators have undergone medical evaluations and have been properly trained and fitted for their use.  Personnel who are permitted to voluntarily use respirators are provided a copy of 29 CFR 1910.134 Appendix D
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10.  Use of extension cords is approved by RSC and minimized.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Ground fault interrupter (GFI) electrical outlets are used in wet or high risk areas.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12. Compressed gas cylinders are transported on cylinder carts and secured with chains or straps and capped when not in use.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	NF/SG VHS-SRS LABORATORY INSPECTION CHECKLIST FOR RESEARCH SAFETY 

	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	13. Hazardous chemical storage is:

a. In properly identified and compatible containers and in a non-flammable storage room OR non-flammable cabinets;

b. Below eye level, but not on the floor;

c. Segregated according to compatibility (flammables separate from oxidizers, acids separate from bases, etc.);

d. Appropriate for flammable liquids (safety cans for volumes greater than 4-L and cabinets for volumes greater than 10-L);

e. Within appropriate cabinetry if flammable or corrosive;

f. In explosion-proof refrigerators when flammable cold storage is required;

g. Monitored for disposal prior to expiration – particularly for peroxide-forming reagents;

h. Examined periodically (at least annually) for replacement, deterioration, and container integrity.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

  FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	     

	14. All chemical and biological/medical lab wastes are collected and stored in compatible containers.  Waste accumulation is minimized and limited to the lab area.  Waste disposal is in accordance with federal and state regulations.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	15. Spill control programs are in place and may include spill kits.  

Training is provided when spill kits are available.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	     

	16. Controlled substances are properly secured and inventoried.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	17. Select carcinogens, reproductive toxins, and substances with a high degree of acute toxicity are handled in designated areas.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	NF/SG VHS-SRS LABORATORY INSPECTION CHECKLIST FOR RESEARCH SAFETY 

	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	18. Eating, drinking, smoking, handling contact lenses, and/or applying cosmetics are prohibited in all labs and/or areas where chemicals are used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	19.  A personal protective equipment (PPE) hazard assessment must be conducted for each lab.  A copy of the certified hazard assessment must be maintained in each laboratory.  All employees working in the lab must be trained in the PPE required for use in the lab. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	20.  PPE must be provided, used, and maintained in accordance with OSHA requirements and facility policies, (i.e., removal prior to leaving work area, cleaning and laundering, training, maintenance & care).  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	B. BIOSAFETY (BSL) 1 AND ANIMAL BIOSAFETY LEVEL (ABSL) 1 LABORATORIES

	Standard Microbiological Practices

	1.   The Lab or Animal Facility Director (PI if nonexempt rDNA) controls access to labs or facilities in accordance with local institutional policies.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.   Personnel are trained to follow safe work practices such as:

a.   Hands are washed after work with cultures, glove removal, and before exiting the lab area.

b.   Eating, drinking, smoking, handling contact lenses, and/or applying cosmetics are prohibited in all labs.

c.   Mouth pipeting is prohibited and mechanical devices are used.

d.   Procedures minimize potential splashes or aerosols.

e.   Policies for the safe handling of sharps are enforced.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

  FORMCHECKBOX 


	  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 


	  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

  FORMCHECKBOX 

  FORMCHECKBOX 
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	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	f.    Lab equipment and work surfaces are decontaminated at the end of the day and after any spill or splash.

g.   Laboratory cold storage is not used to store food items for personnel.
	  FORMCHECKBOX 

  FORMCHECKBOX 


	  FORMCHECKBOX 

  FORMCHECKBOX 


	     FORMCHECKBOX 

     FORMCHECKBOX 


	  FORMCHECKBOX 

  FORMCHECKBOX 


	

	3.   Insect and rodent control programs are in place.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Safety Equipment (Primary Barriers)

	4. Lab coats, gowns, or uniforms are worn to minimize contamination of street clothes.  No open-toed shoes or sandals are permitted.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.   Disposable gloves are available - specific types based on risk assessment.

Reusable gloves (utility, autoclave, cryogenic, etc.) may be needed and must be maintained in a clean and sanitary condition.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.   Eye protection is provided and used for work that may involve splashes of hazardous materials.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Facilities (Secondary Barriers)

	7.   Labs have doors.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8.   Labs/facilities have a sink available for hand-washing.
	  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	NF/SG VHS-SRS LABORATORY INSPECTION CHECKLIST FOR RESEARCH SAFETY 

	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	C.  BIOSAFETY LEVEL (BSL) 2 AND ANIMAL BIOSAFETY LEVEL (ABSL) 2 LABORATORIES

	All standard microbiological practices, safety equipment, and  facility requirements for BSL/ABSL-1 apply in addition to the following:

	Standard Microbiological Practices

	1.   Lab Director ensures personnel receive initial training on the potential hazards of specific agent(s) and annual updates or additional training as needed. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.   The Lab Director ensures lab personnel are proficient in applicable biosafety procedures.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.   Contaminated materials are placed in properly labeled containers that prevent leakage during collection, handling, processing, storage, transport, disposal, and shipping.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.   Potentially contaminated waste is decontaminated by an approved method before disposal.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Safety Equipment (Primary Barriers)

	5.   BSCs are properly maintained and used for lab procedures involving:

a.   Aerosols and/or splashes; or 

b.   High concentrations and/or large volumes of infectious agents. 
Note: Current certification is a maintenance indicator.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	     

	6.   Appropriate personal protective equipment (PPE), as determined by risk assessment, is used and left in the laboratory area before exiting.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	Facilities (Secondary Barriers)

	7.   When appropriate, biohazard signs are posted with the following information:

a. Agent(s) in Use

b. Biosafety Level

c. PPE and Immunization requirements

d. PI and Lab Supervisor’s Name with contact information

e. Entry and Exit procedures
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	     

	8.   Lab doors are self-closing with locks that conform to local institutional policies.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9.   Lab is constructed and equipped to facilitate cleaning and decontamination. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. BSCs are located away from doors, windows that open, and heavily traveled areas.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Adequate illumination is provided to minimize reflections and glare that impede vision.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12. Bench tops are impervious to water and resistant to damage by moderate heat and/or chemicals.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	13. Lab furniture is covered with a non-fabric material that can easily be decontaminated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	NF/SG VHS-SRS LABORATORY INSPECTION CHECKLIST FOR RESEARCH SAFETY 

	Determine whether the following items are appropriately and sufficiently implemented in the laboratory and mark either “Yes,” “No,” “Partial,” or “Not Applicable.” Use the final column for your comments/suggestions if any to improve laboratory safety.

	
	Yes
	No
	Partial
	N/A
	Comments

	Lab Specific Practices

	14. Lab Director (PI if nonexempt rDNA) is responsible for assessing lab-associated risk(s) and establishing entry/exit requirements for personnel.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	15. Lab Director incorporates biosafety procedures into lab SOPs or utilizes a lab-specific research biosafety manual.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	16. Lab personnel receive appropriate immunizations and/or clinical testing for agents of concern.  

Note:  Medical surveillance program is based on risk assessment.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	17. Baseline serum samples are collected and stored for all at-risk personnel, as appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	18. The lab and lab equipment are routinely decontaminated in accordance with applicable local, state and/or federal regulations and articles are contained or decontaminated prior to removal from the facility.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	19. Incidents involving infectious materials are:

a. Reported immediately to the Lab Director;

b. Followed by medical monitoring and appropriate care of personnel at risk; and

c. Documented by a written report or record.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	     

	20. Animals and plants not involved in research cannot enter the laboratory.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


APPENDIX-A
	ABSL
	Animal Biosafety Level
	
	NEC
	National Electrical Code

	ACOS/R&D
	Associate Chief of Staff – Research and Development
	
	NFPA

	National Fire Prevention Association

	AGA
	American Gas Association
	
	NHPP
	Nuclear Health Physics Program

	APHIS
	Animal and Plant Health Inspection Service (USDA)
	
	NIH
	National Institutes of Health (DHHS)

	ASISTS
	Automated Safety Incident Surveillance and Tracking System
	
	NSF
	National Sanitation Foundation

	AWE
	Annual Workplace Evaluation
	
	NRC
	U.S. Nuclear Regulatory Commission

	BMBL
	Biosafety in Microbiological and Biomedical Laboratories, 5th Edition
	
	OIG
	Office of Inspector General

	BSC
	Biological Safety Cabinet
	
	ORD
	Office of Research and Development

	BSL
	Biosafety Level
	
	OSH
	Occupational Safety and Health

	BSO
	Biosafety Officer
	
	OSHA
	Occupational Safety and Health Administration

	CFR
	Code of Federal Regulations
	
	OSHP
	Occupational Safety and Health Program

	CHO
	Chemical Hygiene Officer
	
	PI

	Principal Investigator

	CDC

	Centers for Disease Control and Prevention (DHHS)
	
	PPE
	Personal Protective Equipment

	CRADO
	Chief of Research and Development Officer
	
	RadSC

	Radiation Safety Committee

	DHHS

	U.S. Department of Health and Human Services
	
	R&D
	Research and Development Committee

	DOT
	U.S. Department of Transportation
	
	rDNA

	recombinant DNA (deoxyribonucleic acid)

	EPA
	U.S. Environmental Protection Agency
	
	RSC
	Research Safety Coordinator

	EPRP
	Emergency Preparedness and Response Plan
	
	RSO
	Radiation Safety Officer

	GFI
	ground fault interrupter
	
	RSP
	Research Safety Program

	HEPA
	High Efficiency Particulate Air
	
	SAFE

	Safety Automated Facility Evaluation

	IBC
	Institutional Biosafety Committee
	
	SOPs
	Standard Operating Procedures

	L
	Liter
	
	SRS
	Subcommittee on Research Safety

	MCD
	Medical Center Director
	
	VA
	U.S. Department of Veterans’ Affairs

	MOU
	Memorandum of Understanding
	
	VHA
	Veterans Health Administration

	NHPP
	Nuclear Health Physics Program
	
	VISN
	Veterans Integrated Service Network

	MSDS
	Material Safety Data Sheets
	
	USDA
	U.S. Department of Agriculture
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