NF/SG VHS Research/Clinical Laboratory Close-out Checklist


NF/SG VHS Research/Clinical Laboratory Close-out Checklist

	Building:
	     
	Room No.:
	     

	Responsible Party (PI/Center Director):
	     
	Phone:
	     

	E-mail:
	     

	Contact(s):
	     
	Phone:
	     

	Laboratory is moving to:
	     

	Laboratory ownership is being transferred:
	     No
     Yes - Transferring To:      



	
	YES
	NO
	N/A

	Chemical Safety:  

	1. Have fume hoods been cleared of all chemicals and equipment?
	 
	 
	 

	2. Have fume hoods been cleaned?
	 
	 
	 

	3. Is the fume hood’s sash closed?
	 
	 
	 

	4. Was perchloric acid used in the hood?
	 
	 
	 

	5. Are there chemicals that must be removed or disposed of? **
	 
	 
	 

	6. Are compressed gas cylinders still in the lab? **
	 
	 
	 

	7. Have shelves and cabinets been cleared and cleaned?
	 
	 
	 

	8. Have all countertops been washed?
	 
	 
	 

	9. Has all equipment been cleaned and washed as appropriate?
	 
	 
	 

	10. Have all refrigerators and freezers been emptied and cleaned?
	 
	 
	 

	11. Notice board has been removed or Emergency Call List changed?
	 
	 
	 

	12. Controlled Substances have been removed and returned to Pharmacy.
	
	
	


  	** = If “Yes” is marked, PI must contact Industrial Hygienist before taking action.

	
	YES
	NO
	N/A

	Biological Safety:  

	13. Has the inside of the BSC been decontaminated?
	 
	 
	 

	14. Have incubators and water baths been decontaminated?
	 
	 
	 

	15. Have all biohazard areas been decontaminated?
	 
	 
	 

	16. Has all biological waste been removed from the laboratory?
	 
	 
	 

	17. Has all biological material been removed, transferred or destroyed?
	 
	 
	 

	18. Have all biohazard stickers been removed or crossed out?
	 
	 
	 



	
	YES
	NO
	Not sure

	Radiation Safety:  

	19. Did this lab ever use radioactivity? **
	 
	 
	 

	20. Have all radioactive working areas been decontaminated? **
	 
	 
	 


** = If “Yes” or “Not Sure” is marked, clearance from the Radiation Safety Officer is required.

PI or Center Director verifies that this Lab has been cleared of all Chemical, Biological and Radiation Safety issues listed above.

	
Signature of Principal Investigator (PI) or Center Director	Date




This Lab has been cleared of all Chemical, Biological and Radiation Safety issues listed on page 1.



	
J. Darcy White, Industrial Hygienist (IH)	Date


	
Shen-Ling Xia, PhD, Laboratory Safety Officer (LSO)	Date


	
Shailendra Shukla, PhD, Radiation Safety Officer (RSO), if applicable	Date


	
Chair, Subcommittee on Research Safety	Date



INSTRUCTIONS: When a NF/SG VHS Laboratory is closed-out by a Principal Investigator (PI) or transferred to another PI, complete this form, sign and date it.

Send the completed and signed form to the SRS Coordinator.


Original: Sub-Committee for Research Safety 
cc: Research Facilities and Space Utilization Sub-Committee
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