North Florida/South Georgia Veterans Health System Research Service

STANDARD OPERATING PROCEDURES

Research Interview Procedure
1.  PURPOSE:  To establish policies and procedures for dealing with the media, and to ensure that investigators appropriately acknowledge the VA and comment within specified guidelines. 
2.  PROCEDURES
a. Media Contact
1. If investigators or staff are contacted by a member of media for any purpose (newspaper, television, radio, magazines, etc.) regarding research activities, they are to contact the NF/SGVHS Public Affairs Officer PRIOR to agreeing to conduct an interview. 
2. If the NF/SG VHS Public Affairs Officer (PAO) is contacted by a member of the media, the PAO will work with/through Research Service and/or the Research Compliance Officer (RCO) to contact the investigator regarding a potential interview.
3. If investigators would like to inform the media of research activities through a media advisory or news release, they are to  contact the NF/SGVHS Public Affairs Officer for coordination.

4. Research Service will determine if the subject matter is a VA sponsored research activity and will coordinate with the RCO/PAO to determine if there are any special compliance requirements that should be addressed with the investigator prior to the interview.
5. The NF/SGVHS Public Affairs Officer will coordinate with the media regarding date, time and location of media interview. If practical and if time permits, the NF/SGVHS Public Affairs Officer will be present at the interview to offer support.
6. Please review the Public Affairs Policy (00-09) for additional information. The policy can be found on the NF/SGVHS SharePoint site at http://vaww.visn08.r03.portal.va.gov/northflorida/directorsoffice/Policies/Forms/00.aspx 

REFERENCES  
NF/SGVHS Policy 00-09  Public Affairs Policy 

FOLLOW-UP RESPONSIBILITY

This SOP will be reviewed annually, and revised as needed by the ACOS of Research.
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