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Access to the Veterinary Medical Unit (VMU), by visitors is restricted and monitored to protect the health and safety of both visitors and research animals and to avoid disrupting research activities.  The use of research animal is a sensitive issue.  Visitors may be asked to wear lab coats or other protective clothing to provide some protection to our laboratory animals against the exchange of pathogens between them and visitors. Visitors to some animal areas may be required to undergo barrier facility entrance protocols including  donning of full protective gear and/or isolation from other animal areas for 48 hours to two weeks previous to the visit.

PURPOSE:  To establish policy regarding visitors in the VMU.  The laboratory animal facility must maintain adequate security measures to protect researchers, animal care staff, animal colonies and physical structures.

Visitor:  An individual that is not authorized to enter the secured area unless checked in by and through Research Administration and escorted by an authorized individual (VA employee with autorized access to the VMU).

(a) Visitor’s access is limited to hours when authorized individuals are present.  It is limited to Monday through Friday 7:00 AM to 3:30 PM excluding federal holidays.  These individuals will have a sponsor/escort.  The sponsor must have authorized access to the VMU.  The sponsor will be responsible for the visitor.  The visitor may not be “passed off” to another escort/sponsor.
(b) Visitors must produce a valid picture ID that will be copied and maintained.  A visitor pass will include the individuals’ name, date of validity, and sponsors’ name.  The visitor pass will be obtained from the AO/R.  Visitors must wear their Visitor Pass above the waist at all times.
(c) Visitors must sign in and out, specifying name, affiliation, purpose for visit, time in and out, and the name of the authorized individual escorting them.  Visitor passes must be relinquished to a Research Administration staff member as part of the sign-out procedure.
(d) Visitors are prohibited from working.  Their activity is limited to meetings, observation and training that does not include any hands-on activity.
(e) The Visitor will not use the VA ID of another person.  This is a federal criminal offense.
(f) The Principal Investigator (PI) must make a request in writing addressed to the Supervisor/VMU and complete the Visitor Request Form (attachment 1).  The request form will include the following information:
1. Name and contact information for requestor
2. IACUC approval number and  species of animal
3. Scientific reason for the visit
4. Name(s) and organization(s) of the visitor(s)
5. Dates and times
6. Occupational health information
7. Signed assurance of responsibility by the PI.

The Supervisor/VMU reviews and if appropriate, approves the request.
