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Without Compensation (WOC) 
Renewal Appointment Checklist

NAME:      
	 FORMCHECKBOX 

	1. Application Instructions for Renewal (Please adhere to instructions.)

	 FORMCHECKBOX 

	2. Mandatory Trainings (“Ethics Most Wanted” Video, HIPPA Privacy Policy 2013 Training, VA Privacy Policy and Information Security Awareness and Rules of Behavior, and  CITI for Human and/or Animal Use)

	 FORMCHECKBOX 

	3. Provide Copy of updated Resume/CV

	 FORMCHECKBOX 

	4. I-9 Employee Verification Form (Non-Citizen only provide 2 forms of ID, ex: Drivers License, Passport, SSN Card)
· US Citizen must provide two forms of ID for fingerprinting purposes. 

	 FORMCHECKBOX 

	5. Non-Citizen , please provide the following:  Non-Citizen Memorandum prepared by the Principal investigator, provide current valid  VISA/all supporting documents, Permanent Residence Card, Passport, and I-9

	 FORMCHECKBOX 

	6. VA-Form 4682-2: Certification of Licensure, Registration, or Bar Membership** If you have changed professions. (Provide copy of license)

	 FORMCHECKBOX 

	7. WOC Position Description Principal Investigator must indicate length of appointment. 180 days or less.

	 FORMCHECKBOX 

	8. Scope of Practice (Please complete for Human or Animal Studies)

	 FORMCHECKBOX 

	9. VA Intellectual Property Agreement

	 FORMCHECKBOX 

	10. VA National Rules of Behavior


**Complete ONLY if it applies

